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MICROSOFT OUTLOOK MAIL SETUP

Who needs this User Guide?
Customers who desire simple step-by-step instructions to set up Outlook Mail.

Why this User Guide?
This guide will take you through simple, user-friendly instructions on how to
easily set up your Outlook Mail Client.

STEP 1 bervces T ER|

Services | Deliver_l,ll .ﬁ.ddressingl
Select Tools > Services from the main menu

The Following infarmation services are sek up in this profile:

bar. The Services dialog box will open. Click Outlook Address Book
on the "Add." button.

Add. ., | Remove | F'ru:upertiesl

COpY... | about,., |

] I Cancel Apply Help
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STEP 2

Select "Internet E-mail" and click on
"OK"_

STEP 3
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Services I Deliver_lrll .ﬁ.ddressingl

The Fallowing information services are sek up in this profile:

Cutlook Address Book,
Personal Folders

Add Service to Profile

Byvailable information services:

Microsaft Exchange Server
Microsoft LDAP Direckary
Microsoft Mail

Add. .. |
Copy... |

|1-\. I-n

o]

Cutlook, Address Book, w

Zancel |

services |

Have Disk, .. |

Remaoyve |
Abouk, .,

M3 Cutlook, support For Lokus oo Mail _I LI

Help

]|

] Cancel | Apply | Help

¥% mail.logixonline.com Properties

General |Ser'-.-'ers| Connection | Advanced

b ail Account

In the "Type the name by..." field, type in

"mail.logixonline.com”.

Type the name by which pou would like ta refer ba these
zervers. For example: work' or "Microzaft b ail

In the Name field, have type your full name.
In the E-mail address field, type in your E-

mail address.

Now select the Servers tab.
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Server'".

rnail. logixonline. com

Ilzer Information

Mame: IEustDmer M ame

Organization: I

E-mail addresz: |Ingi:-:custnmer@mydumain.u:u:um

Reply address: I

Cancel

Apply
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STEP 4

In both the Incoming mail (POP3) and
Outgoing mail (SMTP) field

type in "mail.logixonline.com”.

In the Account name field, type your
username. In the Password field, type
your password. Next, select the

Connection tab.

STEP 5

Under Connection, select "Connect
using my local area network".

Next, select the Advanced tab.
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¥® mail.logixonline.com Properties H I

General Servers Eunnectiunl.&dvancedl

Server Information

Incorming mail [POP3):  |(ET{s Fsl Tet=R=tay)

Outgoing mail [SMTPY: |mail. lagixanline. com

Incoming kail Server

Account name: Iusernamehere

Pazzword: Ixxxxxxxxx
[+ Remember password

[T Log on using Secure Pazsward Authentication

Settings. .. |

Outgoing kail Server

[T My server requires authentication

¥ mail.logizonline.com Properties

Generall Servers  Connection | Advanced

@ ------ : Pleaze zspecify the type of connection you use for e-mail.
25

Connection

% Connect using my local area netwark, [LAMNE

= Conkect using my phone line

= | establizh my [nternet conmection manually

kModem

|1z the following Dial-Up Hebworking connection:

FProperties... Add...

(] I Cancel Apply
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STEP 6

Complete the preferences based on your

#® mail.logixzonline.com Properties

Generall Sewersl Connection  Advanced I
requirements. After you are complete

click the "OK" button.

Server Port Mumbers

Qutgoing mail [SHMTF: I 1z Defaults |

[~ This server requires a secure connechion [S51)

Incaming mail [POP3): I'I 10

[~ This server requires a secure connection [S5L]

Server Timeouts

Shot —F————— Long 1 minute

Sending

Dreliveny

[T Leave a copy of messages on server

I Femove from semver after |5 3: day[z]

(1] I Cancel | Apply

STEP 7

You will receive the following message, just click OK button.

Add Service To Profile

The service wou have just added will nok skark unkil wou choose Exit and Log OFfF on the File menu, and then restart
Mlicrosoft Cutlook,
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STEP 8 servces —_HE|
Services I Deliveryl .ﬁ.ddressingl
You will now see your new profile. Click on The following information services are set up in this profile:
. Inkernet E-mail - mail. logizonline. com
“OK” and exit the program. Qutlook Address Book
Restart the program to activate your FersonalFolders
changed. T
Your E-mail account set up is now add. .. Remave | Properties |
complete. Repeat steps 1 through 5 to set Copy.. | About . |
up additional E-mail accounts. Call LOGIX
Data Help Desk at 1-877-673-1868 with
any questions.
] Cancel Apply Help
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