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MICROSOFT OUTLOOK XP MAIL SETUP

Who needs this User Guide?

Customers who desire simple step-by-step instructions to set up Outlook XP

Mail.

Why this User Guide?

This guide will take you through simple, user-friendly instructions on how to
easily set up your Outlook XP Mail, also known as Outlook 2002.

STEP 1

Select Tools then E-mail Accounts

from the main menu bar.
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STEP 2

Click on "Add a new E-mail account”
under the "E-mail" section and then

click "Next".

STEP 3

Under the "Server Type", select
"POP3" and click on "Next" to

continue.
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E-mail Accounts

E-mail Accounts
¥ou can change the e-mail accounts and directories that Outlook uses.

™ Yiew or change existing e-mail accounts

Directory
" add a new directory or address book

£ Wiew or change existing directories or address books
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Close

E-mail Accounts

Server Type
¥ou can choose the type of server vour new e-mail acount will work with,

" Microsoft Exchange Server

Connect ko an Exchange server to read e-mail, access public folders, and
documents,

ol ;
Connect ko a POP3 e-mail server ta download
wiour e-mail,
" IMAP
Connect to an IMAP e-mail server to download e-mail and synchronize
mailbo Folders.
" HTTP
Conneck ko an HTTP e-mail server such as Hotmall to download e-mail and
synchronize mailbox Folders,
{" additional Server Types
Connect to anather workgroup or 3rd-party mail server,
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STEP 4

In the Your name field, type your full
name. Inthe E-Mail Address field,
type your E-mail address.

In Incoming mail server and
Outgoing mail server fields, type in
"mail.logixonline.com”.

In the User Name field type in your
username. In the Password field, type
your password.

Click on "Next" to continue.

STEP 5

Click on the "Finish" button to save.
This will take you back to Outlook XP.
Restart the program to save your
changes.

Your E-mail account set up is now
complete. Repeat steps 1 through 5 to
set up additional E-mail accounts. Call
LOGIX Data Help Desk at 1-877-673-
1868 with any questions.
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E-mail Accounts

Internet E-mail Settings {POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Mame: ICustomer Narme Incoming mail server (POP3Y: |mail.logixonline.com

E-mail Address: Fcustomer@mydomain.com Cukgoing mail server (SMTP): Imail.logixonline.com

Logon Information Test Settings

User Mame: After filing out the information on this screen, we
- |usernamehere recommend you test your accounk by clicking the button
Passward: belaw. (Requires nebwotk connection)

I*********l

Tesk Account Setkbings ... |

More Settings ... |

v Remember password

I_ Log on using Secure Password
Authentication (SP&)

< Back I MNext = I Cancel |
E-mail Accounts 2lx|
Congratulations!

<

‘fou have successfully entered all the information required to setup your account.

To close the wizard, dlick Finish.
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EDIT YOUR PROFILE #1

To make changes to your profile, go to
Tools->E-mail Accounts. Click on
"View

or change existing E-mail accounts

and then click on "Next".

EDIT YOUR PROFILE #2

Click on the profile you want to
change and then click on the

"Change..." button.
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E-mail Accounts

E-mail Accounts

3

‘ou can change the e-mail accounts and directories that Outlook uses.

2

E-mail
¢~ add a new e-mail account

%' Wiew of change existing e-mail accounts

Directory
" Add a new directory or address book,

™ Wiew of change existing directories or address bonks
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E-mail Accounts

E-mail Accounts
‘fou can select an account and change its settings or remove it,

2]

Outlook processes e-mail for these accounts in the following order:

| Type |
POP{SMTP (Default)

Change...

Remave

Seb as Default

I

Mave Ug

[Mave Down

<

>

Deliver new e-mail ta the Following location:

[

IPersonaI Folders Mew Dok Data File, . |

< Back I Finish I

Canicel




@[i Data Help Desk

COMMUNICATIONS 1-877-673-1868
www.logixcom.com

EDIT YOUR PROFILE #3 x|

Internet E-mail Settings {POP3) @

Each of these settings are required ko get wour e-mail account waorking.

Update your profile as needed.

User Information Server Information
Your Name: ICustomer Hame Incoming mail server (POP3): Imail.logixonline.com
E-mail Address: kcustomer@mydomain.com Qutgoing mail server (SMTP): |mai|.|0gix0nline.c0m
Logon Information Test Settings
Lser Mame: after filing out the information on this screen, we
= Iusernamehere recommend you test wour account by clicking the button
Password: I*********l below, (Requires network connection)

¥ Remember password Test Account Settings ... |

r Log on using Secure Password

Authentication (SPA) More Settings |
¢ Back I Mext » I Cancel |
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